West Virginia University 

State of West Virginia Procurement Card

Exception Sheet

Vendor Name:
           _____________________________________________________

Transaction Date:

_____________________________________________________

Description of Item






Quantity

Cost

______________________________________

________

_________

______________________________________

________

_________

______________________________________

________

_________

______________________________________

________

_________

________________________________
______

________

_________

______________________________________

________

_________

________________________________
______

________

_________

______________________________________

________

_________


______________________________________

________

_________

________________________________
______

________

_________

Shipping and Handling Charges







_________

Total of Purchase









_________

Justification of Hospitality:  _____________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

Justification for lack of itemized receipt:  __________________________________________

___________________________________________________________________________

__________________________________________________________________________

__________________________________________________________________________

__________________________________________________________________________

__________________________________________________________________________

Signature of Cardholder: _____________________________________ Date:  ____________

01/27/98


